AJIMUHUCTPALIUS MYHULIMITAJIBHOI'O OBPA3BOBAHNS
«KHUSICOBCKUU PAVOH»

HNOCTAHOBJUEHMHE

24 wrons 2016 roma Ne 354
c. KuscoBo

O BHeceHMH U3MeHEHNH B AIMHUHMCTPATHBHBIN perjiaMeHT NpeJoCcTaBJIeHUus
MYHMUIMIAAbHOH yeayru ""Ilpuem u paccMoTpeHne yBeaoMJIeHUi 00
OpraHu3alnuy ¥ NpoBeJAeHUN IpMapok "

B cootBercTBUmn ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210 — ®3 «O6 opranusza-
LMY [IPEIOCTaBICHMS TOCYAAPCTBEHHBIX U MYHUIIMNTAJIbHBIX YCIYr», cT. 34 YcTaBa MyHHIIU-
najnbHOro oopazoBanus «KuscoBckuil paiton»

ITOCTAHOBJIAIO:

1. BHectu cnepyromue U3MEHEHNs B AZIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTaBICHUS
MyHHUIUTATBbHOHN yeinyrH «lIpuem u paccMoTpeHne yBeloMIIeHH 00 OpraHu3aIiii U IpoBe-
nenuu sipMapok» ot 04.09.2013 roga Ne 594

- ab3an 2 mynkta 1.3.1. Pa3znena | uznoxuth B HOBOH penakuuu: «MHbopmanuio o
NPEIOCTABICHUH MYHMIMIIAIBHON YCIYTM MOXHO MOJYYUTh B OT/AENE€ 3KOHOMHYECKOTrO
pa3zButusi Anmunuctpaunn MO «KusicoBckuii paiton» (nanee - Otaen) no aapecy: 427840,
Yamyprckas Pecny6nuka, c. KusicoBo, yn. Kpacnas, n.2 (kabuner Ne31 wiu mo tenedony
(341 33) 3-28-30.

WNudopmanmio o npegocTaBlIeHNd MYHUIIUIAIBHOM YCIIYyTH MOYXHO TakKXe IMOJIYYUTh B
MHOTO()YHKIIMOHAJIBHOM LEHTPE NPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX
yeryr MO "KusicoBckuii paiion" (manee - M®PI]) mo ampecy: 427840, Ynamyprckas
Pecnybnuka, KusicoBckuii paiion, c. KusicoBo, yn. Kpacnas, 1. 1. no tenedony (34133) 3-22-
25, a Takxe:

e Ha OoQUIMATBLHOM CaiiTe OpPraHOB MECTHOI'O CAaMOYIPABJICHUS MYHHUIMIIAILHOTO
obpazoBanus "KuscoBckuii paiion" www.Kiyasovo.udmurt.ru;

e Ha caiite (denepanbHON TOCyAapCTBEHHON WH(OpPMAIMOHHON cucTeMbl "EnuHbIN
MOpTal TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT (PYHKIUN)" TIO 3IIEKTPOHHOMY
aapecy B UH(HOPMAIIMOHHO-TETIEKOMMYHUKAITMOHHON CeTH "Untepuer":
http://www.gosuslugi.ru;

® Ha caiiTe rocyJapCTBEHHOW MHGOPMAIMOHHON CUCTEMBI ¥YaMypTcKoil PecmyOnuku
"TTopTan rocyaapCTBEHHBIX U MYHHIMIMAIBHBIX YCIYT (PYHKIMIA)" 1O IEKTPOHHOMY
aapecy B HMH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHOM  CETH "NuTepHer":
http://www.mfc18.ru;

® [0 HOMEpPY pEruoHaJbHOrO IeHTpa TeIePOHHOTO OOCIY)KMBAHUS TpaXkKIaH:
(3412)600-000;

e Ha WHPOPMAIMOHHBIX CTEHAAX B TIOMEIIECHUSAX, MPEIHA3HAYEHHBIX JUIsI TpHeMa
3asBUTEIICH;

® B CpeICTBax MaccoBOI MH(pOpMaIUY;



e B nHPOPMAIIMOHHBIX MaTepuanax (Opomropax, OykieTax W Tak jajee), KOTOpbIe
JOJKHBI HAXOAWTHhCS B OOLIEAOCTYMHBIX MecTax B HWH(MOPMAIMOHHBIX 3ajax
00CITY>)KMBaHHS U MHBIX MECTaX MPEJOCTABICHUS MyHULIUTIATBHON YCIIyTH. »;

- B myHkte 2.6. Paznena Il mocne cnoB «McuepnpiBaromiuii nepeyeHb JOKYMEHTOB, He-
00XOJIMMBIX JJI MPEIOCTaBICHHUS MYHUIIMTIAIBHONW yCIIyru» 100aBUThH ciioBa « /st mpemnoc-
TaBJICHUS! MYHUIIMIIAILHOM YCIYTH, 3asBUTENb (€0 MpeACTaBUTElNb) MOIaeT B aJJMUHUCTpa-
IIUIO TI0 MECTY JKUTENIbCTBA CIENYIOIINE TOKYMEHTHI, IPEACTaBIsieMble Ha OyMa>KHOM HOCH-
TEJIe WM B SJEKTPOHHOU (popme uepe3 dheaepanbHyI0 rocyAapCTBEHHYIO0 HH()OPMAIMOHHYIO
cuctemy "EAMHBIN MOpTan rocyAapcTBEHHBIX U MYHUIUMAIBHBIX ycIyr (pyHkumii)", rocy-
JTAPCTBEHHYI0 MH(OPMAIMOHHYIO cucTeMy Yamyptckoil PecmyOnuku "Ilopran rocynapct-
BEHHBIX U MyHULIIMNAJIBHBIX yCIyT (QyHKUMN)" nnu uepe3 MOLL:»;

- myHkT 2.11. Paznena Il uznoxuts B cnegyromeit penakuuu: « TpeGoBaHUs K TOMEIIEHUSM,
B KOTOPBIX MPEJOCTABIACTCAS MyHUIIUTIAIbHAS YCIyTa, K 3a)Iy 0KMJIaHUs, MecTaM JIsl 3a1oJl-
HEHUS 3alpocoB (3asBJIICHUI) O MPEAOCTABICHUN MYHUIIMIAIBHOW yCIIYTH, HHPOPMAIIMOH-
HBIM CTEHJaM C 00pasllaMH MX 3al0JIHEHUS W MEpPEeYyHEM JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTABICHUS] MYHHUIIUIAIBLHON YCIyTHU, B TOM YUCJE K OOCCIEYCHHUIO JOCTYMHOCTH IS
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit deje-
paryu O COIMATLHON 3aIIUTE WHBAIUIOBY.

[Tomemenus u paboure MecTa JUIsl IPEAOCTABIECHUS! MYHUIIUTIATLHON YCIYTH JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUIEMHUOJIOTHYECKUM TIpaBujiaM U HopmaTuBaMm «l uruenmye-
CKHe TpeOOBaHUS K MEPCOHAIBHBIM AJIEKTPOHHO-BBIUUCIUTEIBHBIM MalllMHAM U OpTaHU3a-
1un pabotel. CanlluH 2.2.2/2.4.1340-03%.

[Tomerienus it mpueMa 3asiBUTENEeN JOJIKHBI ObITh 000PYI0BAaHBI MPOTUBOIOXKAPHOM
CHUCTEMOM, CPEeACTBAMHU IMOXKAPOTYIIEHUSI, CUCTEMON ONOBEUIEHUS O BO3HUKHOBEHHUM UpE3-
BBIYAWHBIX CUTYaIIHH.

Ha teppuropuu, npuieraromeid kK Mectopacnonoxenuto Otnena, MOLI, 101KHBI OBITH
000py/noBaHbl O€CIJIaTHBIE MeCTa i MapKOBKM HE MEHEE ISATH aBTOTPAHCIIOPTHBIX
CPE/ACTB, B TOM UHCIIE HE MEHEE TPEX - JIJIsl TPAHCIIOPTHBIX CPEJICTB MHBAIUIOB.

Bxox B 31aHue 1 BBIXOJ M3 HETO JIOJKHBI OBITH 000pYAOBaHbl HH(POPMAIIMOHHON Ta0-
JUYKOM (BBIBECKOH), coaeprkaileld HaumeHoBanue Otnena, M®ILI, nanaycoMm U pacuimpeH-
HBIM TPOXOJIOM, TO3BOJSIOMIMMH 00ECTICUUTh OCCHPENITCTBEHHBIN TOCTYI Tpa)xKaaHaM, B
TOM YHCJIE€ UHBAJIMIAM, UCTIOJIb3YIOIIUM Kpeca-KOJSCKH.

Jns ynoOcTBa rpak/iaH MOMEIICHHS JJIsI HEMOCPEICTBEHHOTO B3aUMOJICHCTBUS TOTXK-
HOCTHBIX JIMI] ¥ TPa)XJaH AOJKHBI pa3MeNlaThCs Ha HUXKHUX dTakax 37aHusl.

[Ipuém rpaxkaad AOMKEH OCYIIECTBIATHCSA B CIICIIHMAIBHO BBIICICHHBIX ISl ATUX IIEJIeH
MOMENUIEHUSX, KOTOPbIE BKIIOUAIOT: MECTA AJI OKUIAHUS, MECTa JIJIsl 3aI0JHEHHUS 3alpOCOB
(3asABJICHHIT) O TIPEIOCTABICHUN MYHHUITUTIATBHON YCIyTH, MeCTa Mpuéma rpaxiaaH.

Mecta 1151 0KUIaHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM ISl TPAXK-
JlaH, B TOM YHCJI€ UHBAIHUIOB, UCIIOIB3YIOMNUX KPEecaa-KOISCKH, U ONTUMAIBHBIM YCIOBUSAM
paboThI AOKHOCTHBIX JIUII.

Mecta a1 okuIaHus TOKHBI OBITH 00€CTICUeHBI CTYIbIMHU. KOMH4uecTBO MECT 0XKHU-
JAHUS OTIpeIeTISIeTCsl UCX0s U3 (PaKTUUECKON HArpy3KH M BO3MOXKHOCTEH JIJISl KX pa3Mellie-
HUS B 3J]JaHUH, HO HE MOXKET COCTaBJISATh MEHEE MSATH MECT.

B Mecrtax ans oxuaaHus Ha BUAHOM MECTE JOJIKHBI ObITh PacloOKEeHbl CXEMBbl pas3-
MEIIEHHUs CPEICTB MOKAPOTYIICHUS U TTyTEH IBaKyalllMy MOCETUTENEH U TOKHOCTHBIX JIUII.



Mecta 11 3alOJHEHUS 3aIpOCOB (3asBIEHMI) O MPENOCTABIECHUHM MYHUIIMIIAJIbHOU
yCIIyTH, NpeAHa3HaYeHHbIE AJI O3HAKOMJICHMSI TpaKaaH ¢ MH(OPMAIMOHHBIMU MaTepuaa-
MU, JOJIKHBI OBITH 000PYI0BAHbI:

BU3YaJIbHOM, TEKCTOBOW MH(popManueil, pazMmeniaeMoil Ha MH(GOPMAIMOHHBIX CTECH-
nax, OOHOBJIIEMOM IO Mepe M3MEHEHHs 3aKOHOIATENIbHBIX U UHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, PETYJIUPYIOIIUX MPEIOCTaBICHUE MYHULIUIIAIbHOW YCIYrd, U3MEHEHHUS CIPABOYHBIX
CBEJICHUU;

CTYJIbSIMHU, CTOJIAMH (CTOMKaMHM), OJTaHKaMU 3asiBJICHUI U MMCbMEHHBIMU MTPUHAIJIEK-
HOCTSIMH.

WNHupopmanMoHHbIE CTEH]IbI JOJKHBI OBbITh MaKCUMAaJIbHO 3aMETHBI, XOPOLIO MpocMaT-
puBaeMbl U GyHKIMOHAIBHBI. OHU JOJKHBI 000pyI0BaThCs KapMaHamu gopmata A4, B Ko-
TOPBIX pa3MelaroTcsi UHOOPMAIMOHHBIE JTUCTKH, 00pa3Iibl 3aroJHeHUsT GopM OJIaHKOB, TH-
noBbI€ (HOPMBI JOKYMEHTOB.

TexcTbl MaTepuanoB nevyararoTcs YA0OHBIM Ul YTEHUs MPUPTOM, Oe3 NCIIpaBICHUH,
HauboJee BaXKHbIE MECTA BBIJEISIIOTCS OJYKMPHBIM HaY€PTAHUEM JTMO0 MOTYEPKUBAIOTCSL.

WNudopmaloHHbIe CTEH[bI, a TAaKXKe CTOJBI (CTOWKM) A O(OpMIICHHSI TOKYMEHTOB
JOJIKHBI OBITh pa3MelIeHbl B MECTaxX, 00ECIEeUNBAOIINX OECIPENATCTBEHHBIN JOCTYIl K HUM
IpaX<1aH, B TOM YMCJI€ MHBAJINUOB, UCIIOIb3YIOLUX Kpecaa-KOJIACKH.

KaOunetsl s nmpuéma rpaxjiaH AOKHBI ObITh 00OpYHOBaHbI MH(POPMALMOHHBIMU
TabJIMYKaMM C yKa3aHHeM HoMepa KaObuHeTa, (paMHIUM, UMMEHU U OoT4YecTBa (IIpU HAJIMYUN)
JOJKHOCTHOTO JIMIIa, THEW U 4acoB MpUEMa, BpEMEHH NepephiBa Ha 00€/, TEXHUYECKOTrO Ie-
pephbIBa.

Mecta s npuéma rpaxaaH JOJDKHBI ObITh 000OPYIOBaHbI CTYJIBSIMU M CTOJIAMU IS
BO3MOKHOCTH O(pOPMIIEHUS TOKYMEHTOB.

B nensx coOmtoneHuss mpaB MHBAIUIOB Ha OCCHPEMSITCTBEHHBIH JOCTYI K OOBEKTam
conuansHoi uHppacTpykrypsl Otaen, ML npu npenocTaBieHM MyHUIIUIATBHOW yCIyTH
oOecreynBaeT UHBAJIWAM (BKJIIOYAsi MHBAJIUIOB, UCIIOJIB3YIOIIUX Kpecaa-KOJISACKU U co0aK-
MIPOBOJIHUKOB):

COIIPOBOXKJICHHE HMHBAJINIOB, MMEIOIIUX CTOMKHE paccTpoicTBa (YHKIMM 3pEHUS U
CaMOCTOSITEILHOTO MEPEABUKEHUS, U OKa3aHue uM nomoinn B Otnene, MOIL;

HaJyIeKalee pa3MeriecHue 000py/I0BaHUS U HOCUTENIeH HHPOpMAIiU, HE0OXOMMBbIX
JUIsl obecrieueHrs OecHpensiTCTBEHHOTO JIOCTYNa WHBAIUIOB C YYETOM OTrpaHUYEHHM HX
KU3HEEATENBHOCTH;

nyOnupoBaHuEe HEOOXOJUMOM ISl MHBAJIMIOB 3BYKOBOM M 3pUTENIbHON MH(pOpMaIUH,
a TaKXKe HAAMKCEH, 3HAKOB U MHON TEKCTOBOW M Trpaduyeckoil mHGOpMalUd 3HAKaMU, BbI-
MOJIHEHHBIMU penibe(HO-TOYeUHbIM HpudToM bpaiins, gomnyck cypronepeBogunka u Tudio-
CypIOIIEPEBOAUMKA;

JIOITyCK COOAKU-TIPOBOIHUKA MPH HAJIMYMU JIOKYMEHTA, MOJITBEPKIAIOIIEro e€ crenu-
anbHOe 00y4eHHe U BbIJaBaeMOTo Mo (opme U B MOpsAIKe, KOTOpbIe ornpeaenstorcs MuHu-
CTEPCTBOM TPYJa U COLMaNbHOU 3auThl Poccuiickon Penepanuu;

OKa3aHHe TOMOIIM MHBAJIKWIAM B IPEOJOJICHUH OaphepoB, MEIIAIONINX IOIYYECHUIO
MMHU MYHUIIMIIAJIBHOM YCIYTH HapaBHE € APYTHUMH JIULAMHU.

[Tpuém rpaxkgan Bea€Tcs CIEUAIMCTOM IO MPHUEMY HACENIEHUS B TOpPsAKE OOIIen
ouepeau Tu00 MO MPeaBAPUTEIBHOM 3aHCH.

Creuuanuct no npuéMy HaceJeHUs oO0ecrieurBaeTcsl JUYHONW HarpyIHON KapTOYKOM
(Oeitxem) ¢ ykazaHueM (haMUIMK, UMEHH, OTYECTBA (IIPU HAIMYHMH) U TOJKHOCTH.



Crienuaiuct mo npuéMy HacelleHUs, a TAKXKE WHBIE JJOJKHOCTHBIE JTUIa, paboTaromue
C MHBAJIMJIAMH, JOHKHBI OBITh MPOMHCTPYKTUPOBAHBI WM 00YYEHBI IO BOIIPOCaM, CBSI3aH-
HBIM C 00ECTICUeHUEM JOCTYITHOCTH ISl HHBAIUIOB OOBEKTOB COIMAIIBHON, NHKEHEPHOU U
TPAHCIIOPTHOW MH(PPACTPYKTYPHI U yCIYT B COOTBETCTBHH C 3aKOHOIATEIHCTBOM Poccuii-
ckoil denepal ¥ 3aKOHOIATENBCTBOM Y IMypTCKOM PecnyOnuku.

PabGouee mecTo crenuanucra Mo MpUEMY HACcEJICHHUS OO0OPYIyeTCs MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K HEOOXOAMMBIM HH(POPMAIIMOHHBIM 0a3aM JaH-
HBIX U MT€YaTaIOIIMM YCTPONUCTBOM (TIPHHTEPOM).

[Ipu opranuzanuu paboOYMX MECT JOJKHOCTHBIX JIMI] M MECT MO MPUEMY TpakJaH B
Otnene, MOL] npexycmaTpuBaeTcsi BO3SMOKHOCTh CBOOOTHOTO BXOa M BBIXO/1a U3 TIOMEIIIe-
HUSL.

['paxmanaM MpeaoCcTaBIsSETCS BO3MOKHOCTh OCYIIECTBUTH MPEIBAPHUTEIBHYIO 3aIlHCh
Ha nipuém 1o tenedony Otaena, MOLI.

[Ipu mpenBapuTenbHON 3aMUCH TPAXKIAHUH COOOIIAET CICIUATUCTY 0 MPUEMY Hace-
JICHUS KeJTaeMoe BpeMs Mpuéma.

[Ipu onpenenennu BpeMeHH NpuéMa 1o TeaedoHy CIEUaIUCT 1Mo MPUEMY HaCCICHUS
Ha3HA4YaeT BpeMsl Ha OCHOBAHUU IpaduKa yKe 3alUIaHUPOBAHHOTO BPEMEHHU MpUEMa rpakiaH
1 BpEMEHH, YAO0OHOTO IpakIaHUHY.».

2. OnybnuKoBaTh HACTOsIIEE MOCTAHOBJICHHE B BEeCTHHKE MPaBOBBIX aKTOB OPraHOB
MECTHOT'0 CaMOYIIPaBIICHHUI MYHHUITUIIATLHOTO 00pa3oBanus «KUsICOBCKU palioH» U pa3Mec-
TUTBH €r0 Ha O(UIIMATHLHOM CalTe OPTaHOB MECTHOTO CaMOYIPaBICHUS MYHHUIIUTIATLHOTO 00-
pazoBanus «KuscoBckuii paiton» B cetu HTepHET, a Tak)Ke B MECTax MCIOJHCHHS JTaHHOMN
MYHUITUTIATEHON yCITYTH.

['maBa AaMuHHCTpaIUN , _ )

MO «KusicoBckuii pailoH» C.B. Mep3nskoB



